STEVEN COHN

1511 SW Park Avenue / Suite 1103   

Portland, OR 97201

Tel: (503) 226-9436  /   steve@writeitforme.com
	Experience
	WRITE IT FOR ME

President / Senior Editor  (www.writeitforme.com)
	Global
Aug 03 to Present

	
	
	

	
	· Provide top quality, highly customized writing, editing, and proofreading services to clients

· Write and/or edit marketing copy, brochures, press releases, résumés, and web site content

· Write successful grant applications including large award winners

        >>> ($1.46 million awarded to my client by Centers for Disease Control, June 2004-2009)

                ($1.29 million awarded to my client by SAMHSA, October 2005-2010)
               
	

	
	UCLA – RESEARCH GROUP FOR PHARMACOGENOMICS

Senior Administrative Analyst / Chief Administrator
· Edited documents; Created web sites; Integrated finance/operations

· Managed team of 23 doctors, nurses, scientists and administrators

· Supported two Principal Investigators, recipients of NIH grants

THE MCLAUGHLIN GROUP political TELEVISION SHOW

Chief of Operations and Assistant to Host John McLaughlin 
	     Los Angeles, CA
     Sep 02 to Jul 03

      Washington, DC

Jun 97 to Aug 00

	
	
	

	
	Operations Coordinator (1998), then Chief-of-Staff (1999, 2000):

· Wrote copy for TV Guide advertisements and for The McLaughlin Group web site

· Led cross-functional team of 12 people in producing weekly shows for 3 million viewers. 

· Supervised office of 20 including administrative staff, writers, temps and interns.

· Recruited Washington D.C.’s top-tier writers, support & intern staff; worked with agencies.

· Coordinated intricate scheduling requirements for producing 104 television shows annually.

· Maintained 20+ computers; purchased new equipment consistently under budget.

· Negotiated lease renewal, contracts with vendors, and new hire compensation packages.

Chief Administrator (1997, then concurrent with duties above):

· Wrote and proofread correspondence to vendors, sponsors, partners, and employees.

· Updated web site content to reinforce image of TV show and program’s sponsor.
	


	
	WINDSOR SOFTWARE CORPORATION

Administrative Assistant / Office Supervisor / Writer
	Silver Spring, MD

Nov 95 to Jun 97

	
	
	

	
	· Wrote and edited company proposals, fact sheets, marketing literature, and correspondence.  Built web sites.  Performed bookkeeping with QuickBooks.   Served President directly.  
	


	
	
	

	Education
	THE ANDERSON SCHOOL AT UCLA

M.B.A., General Management and Marketing  (3.9 GPA)

Marketing Association: Membership Director ‘01-‘02; member ‘00-‘01.

Writing Award: Outstanding Written Consulting Report (among 83 teams)  

Faculty Award: recipient of Outstanding Marketing Student ‘02 award.

Fellowships: winner of two merit-based 2nd-year fellowship awards.

THE STATE UNIVERSITY OF NEW YORK AT BINGHAMTON

B.A., Political Science; Minor: Economics.   Journalist      (4.0 GPA)    
	Los Angeles, CA
Sep 00 to June 02

     Binghamton, NY

May 91

	
	
	

	Internship 
	NESTLÉ USA

Marketing MBA Summer Intern / Beverage Division 
	Glendale, CA

Jun 01 to Sep 01

	
	
	

	
	Analyzed declining sales of key Nestlé brand Coffee-mate by mining Nielsen data, detecting patterns and attributing causes of loss.   Presented strong recommendations to President.
	

	
	
	

	Additional
	Interests include journalism, comedy, weather, food, travel, massage, traffic lights, French 
	


